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1.001mue moj1oxeHus

1.1. Hacrosimiast monutuka 06paboTku nepcoHanbHbiXx aHHbIXx MBJIOY «JleTckuii
can Ne 40» (manmee IlomuTuka) ompeznenser 1enn oOpPaOOTKH MEPCOHATBHBIX
JTAHHBIX, KaTETOPUU U TepeueHb 00padaThIBAEMBIX TIEPCOHATBHBIX JTaHHBIX,
KaTeropun CyObEKTOB, TNE€PCOHANbHBIE JaHHBIE KOTOPHIX 0OpabaThIBAIOTCH,
CHOCOOBI, CPOKM HX OO0paOOTKM UM XpaHEHUs, MOPAJOK YHHUUYTOKECHHS
MEePCOHAIBHBIX JAHHBIX TPU JOCTHXKEHUU 1ejie ux o00paOoTKM WM TMpHU
HACTYIUUICHUU UHBIX 3aKOHHBIX ocHOBaHUM B MBJIOVY «Jletckuii cag Ne 40» (nanee
- YupexaeHue).

1.2. JlokanbHble HOPMATHUBHBIE aKThl U MHBIC JTOKYMEHTHI, PErJIaAMEHTUPYIOIINE
00paboOTKy MEPCOHANBHBIX JAHHBIX B YUPEKIACHUH, Pa3padaThIBAIOTCS C YYETOM
nonoxeHui [lonutuku.

1.3. eiictBue [lonuTuku pacrnpocTpaHseTcsl Ha MEPCOHAJIbHbBIE JaHHbIE, KOTOPHIE
Yupexaerue oOpabaThiBaeT C HMCIOJB30BaHHEM M 0€3 HCIIOIb30BaHHUS CPEACTB
aBTOMATH3alIUH.

1.4. B IlonnTHke UCIIONB3YIOTCSA CAEAYIOLIME TOHATHS:

- MEepCOHAJIbHbIE JaHHbIE PAOOTHHUKA - Jr00as HHPOpMaLMs, OTHOCSAIIAACS K
OTIpEICTICHHOMY WJIM OTpEeNiieMOMY Ha OCHOBAaHMM TakoOd HWHQOpMAIIH
pabOTHUKY, B TOM YHcClie ero (pamuius, uMs, OTYECTBO, I'OJl, MECHI], JaTa U MECTO
POXKJIEHUs, aJpec, CeMeHHOoe, COLMaIbHOE, HMYIIECTBEHHOE I0JI0XKEHHE,
oOpa3zoBanue, mpodeccusi, JHOXONbl, Jnpyras uHbopmaius, HeoOXxoauMas
paboTOaTENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSMU;

- 00paboTKa TMEepCOHANBHBIX JAHHBIX - CcOOp, CHUCTEMaTH3amus, HaKOIUICHUE,
XpaHEHHUE, YTOYHEHHUE (oOHOBIEHUE, M3MEHEHUE), HCITOJIL30BaHUE,
pacripocTpaHeHue (B TOM 4YHCIe Iepenaya), oOe3InYMBaHUe, OJOKHPOBAHMUE,
YHUYTOXXEHUE TIEPCOHATBHBIX JaHHBIX;

- KOH(GUICHIIMATBPHOCTh TIEPCOHAIBHBIX JAaHHBIX - 00s13aTeIbHOE ISl COOJIIOICHUS
Ha3HAYCHHOTO OTBETCTBEHHOIO JIMIIA, IOJIYYUBIIETO JOCTYI K IEePCOHAIBHBIM
JAHHBIM Pa0OTHUKOB, TpeOOBaHHME HE JOMYCKaThb HMX paclpocTpaHeHus Oe3
corjlacusi pabOTHHKA MJIM MHOTO 3aKOHHOTO OCHOBAHHS;

- pacmpoCTpAaHEHUE TMEPCOHANBHBIX JAHHBIX - JACHCTBUSA, HAIpPABJICHHbIC Ha
nepefadyy NEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB OMPEACICHHOMY KpYyTy JIHUI
(mepemaya mepCcOHAIBHBIX JAHHBIX) WM HAa O3HAKOMJICHHWE C IEPCOHATbHBIMU
JaHHBIMM ~HEOTPAHWYEHHOTO Kpyra JHuI, B TOM 4YHuCJIe OOHapOJOBaHHE
NEPCOHATBHBIX JIaHHBIX PAOOTHUKOB B CpEACTBaX MaccoBOM WHGOpMAIINH,
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pasmernieHie B MH(OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX  CETAX  WIIHU
MPEIOCTABICHUE JIOCTYMAa K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKUM-JIHOO
WHBEIM CITOCOOOM;

- UCIOJb30BaHUE TMEPCOHANBHBIX  JAHHBIX - JehcTBHS  (omepaiuu) ¢
NIEPCOHAJIBHBIMU JIAHHBIMHU, COBEPIIAEMbIEC JOKHOCTHBIM JulloM OpraHuszanuu B
LEJISIX MNPUHATUS PELIEHUM WM COBEPIICHUS HWHBIX JCUCTBUH, IOPOKIAFOIINX
IOpUINYECKUE TIOCIEACTBUS B OTHOIICHWHW PaOOTHUKOB JIMOO HMHBIM OOpazoM
3aTparvBaroIuX WX IpaBa v CBOOOBI MJIM MpaBa M CBOOOIBI APYTHUX JIUII,

- OJOKMpOBaHHUE TMEPCOHATBHBIX JAHHBIX - BPEMEHHOE TMpeKpalieHue coopa,
CUCTEMAaTHU3allNK, HAKOIUJICHUS, UCIIOIb30BAHUS, PACHPOCTPAHECHUS EPCOHATBHBIX
JTAHHBIX paOOTHUKOB, B TOM YHUCJIE UX MEpe/layuu;

- YHUYTOXXCHHE TICPCOHANBHBIX JaHHBIX - JIEHCTBUS, B peE3yJbTaTe KOTOPHIX
HEBO3MOXXKHO  BOCCTAaHOBUTH  COJIEp)KaHHWE  MEPCOHANBHBIX  JIAHHBIX B
MH(GOPMAIIMOHHON CUCTEME MEPCOHANIBHBIX TAHHBIX PAOOTHUKOB HIIU B pe3yjbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepuajbHble HOCUTEIN TMEePCOHATBHBIX JAHHBIX
pabOTHUKOB;

- o0e3nmnyurBaHUE TEPCOHANBHBIX TaHHBIX - JCUCTBUA, B PE3yibTaTe KOTOPBIX
HEBO3MOXKHO OTPECNIUTh MPUHAIIIC)KHOCTh IEPCOHANTBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0o0mIenoCTyMHbIE TIEPCOHANBHBIC JaHHBIC - TIEPCOHAJIBHBIC JIAaHHBIC, JIOCTYII
HEOTPAaHUYECHHOTO Kpyra JIMIl K KOTOPBIM IPEIOCTaBJIeH C corjacus paboTHHKa
WId Ha KOTOphIE B COOTBETCTBHHM C (eAcpabHBIMH 3aKOHAMH  HE
pacrpocTpaHsercs TpedoBaHue COOII0ICHUS KOHPUACHIINATLHOCTH.

- uH(popmanus - cBefeHus (COOOLIEHUS, JaHHbIE) HE3aBUCUMO OT (OPMBI HUX
MIPEICTABIICHHUS

- JIOKyMEHTUPOBaHHas HH(popManus - 3aQUKCUpPOBAaHHAS HA MaTepUATHLHOM
HOCHUTENIE  IyTeM  JOKyMEHTHUPOBaHHMS  WHGpOpMAIMs €  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPEJICTUTh TaKyl0 HHPOPMAIMIO WM €€ MaTepUuaIbHBINI
HOCHTEIIb.

1.5. YupexneHue kak oneparop NepcoHalbHbIX JAHHBIX 00s3aHO:

1.5.1. CoGmroath KOH(PUACHIIMATLHOCTh NMEPCOHAIBHBIX JIaHHBIX, a UMEHHO HE
pacIpoCTpaHsATh MEePCOHAJIbHBIE JaHHBIC M HE MepeIaBaTh WX TPEThbUM JUIlaM 0e3
corjacusi cyObeKTa MepCOHAIbHBIX JIAHHBIX WJIM €ro 3aKOHHOTO IPEACTaBUTEIIS,
€CJIM UHOE HE MPEyCMOTPEHO 3aKOHOaTEILCTBOM.



4

1.5.2. OOecreunth CyObEKTaM TIEPCOHANBHBIX JIAHHBIX, WX 3aKOHHBIM
MPEACTABUTENISIM BO3MOKHOCTh O3HAKOMJICHHSI C JOKYMEHTAMH M MaTepHaJlaMu,
CoNlepKalllUMKA WX TEPCOHAIBHBIC JaHHBIC, €CIM HWHOE HE TPEIyCMOTPEHO
3aKOHO/IaTEIHCTBOM.

1.5.3. Pa3pacHiAT CyObEKTaM MEPCOHAIbHBIX JIAHHBIX, MX 3aKOHHBIM
MPEACTABUTENIAM FOPUINYECKHE MOCIEACTBUS OTKA3a MPEJOCTABUTh IEPCOHATIbHBIE
JaHHBIE.

1.5.4. bnokupoBaTh WM yAANATh HENPaBOMEpPHO 0OpabaThiBaeMble, HETOYHBIC
NEPCOHAJIbHBIE TAHHBIE JTM00 00ECIEUnTh UX OJIOKHPOBAHUE WM yAAJICHUE.

1.5.5. IlpekpaTtuTh OOpaOOTKY W yHHUYTOXUTH WM OOC3IHUYUTH TEPCOHAIBHEIC
JaHHbIE JMOO oOO0ecneyuTh IMpeKpanieHue oOpadOTKM M YHUYTOXKEHUE WIH
00e3IMYMBaHNE TTEPCOHABHBIX IAHHBIX MPU JOCTIKEHUU LIETTH UX 00padOTKH.

1.5.6. Ilpekpatuth 00paOOTKYy TMEPCOHAIBHBIX JAHHBIX WJIH O00ECIeUnuTh
MpeKpamieHrne 00padOTKM TEPCOHATBHBIX JaHHBIX B CIydae OT3bIBa CyOBEKTOM
MEPCOHANILHBIX JTAHHBIX COTJIACHUSI Ha 00pabOTKy €ro MePCOHATBHBIX TaHHBIX, €CIIH
UHOE HE IPEyCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOJIONPUOOpETATEIEM WU TOPYYUTEIIEM IO KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHANILHBIX JIAHHBIX, WJIA WHBIM COTJIAICHHEM MEXAy YUpeKICHUEM W
CyOBEKTOM MEPCOHAIILHBIX JTAHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOJMMBIE M JIOCTAaTOYHBIC JJisi OOecredYeHUs
BBITIOJTHEHUSI 00S3aHHOCTEH, TMPEAYCMOTPEHHBIX 3aKOHOM M TNPHHSATHIMHA B
COOTBETCTBUM C HUM HOPMATUBHBIMU ITPABOBBIMHU aKTaMH.

1.6. Yupexnenue Bpase:

1.6.1. CaMOCTOSITENNHHO OMPENEsATh COCTaB U TMEPEUYCHb Mep, HEOOXOIUMBIX U
JIOCTaTOYHBIX JUIsI OOECIIEYEHUS! BBITIOJIHEHHS OOS3aHHOCTEH, MPETyCMOTPEHHBIX
3aKOHOM W TPHUHSITBIMA B COOTBETCTBUM C HHUM HOPMATUBHBIMH TPAaBOBBIMU
aKTaMH, €CIId WHOE HE TPEIyCMOTPEHO 3aKOHOAATEIIbCTBOM O TEPCOHATBHBIX
JAHHBIX.

1.6.2. Ucnonb30BaTh NMEPCOHANBHBIE JTaHHbIE CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX
0€e3 ux corynacus B CiyvasixX, IpeyCMOTPEHHbIX 3aKOHOAATEIbCTBOM.
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1.6.3. [IpegocTaBnsaTh nMepcOHANbHBIE JaHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX
TPETHUM JIMIIAM B CIIy4asiX, MPEAyCMOTPEHHBIX 3aKOHOATEIIHCTBOM.

1.6.4. ITopyunts 00pabOTKy TMEPCOHATBHBIX JAHHBIX APYTOMY JIHILy C COTJIACHUS
CyOBeKTa MEepCOHANBHBIX JAaHHBIX, €CITU MHOE HE MPEayCMOTPEHO (enepaTbHbIM
3aKOHOM, Ha OCHOBAaHUU 3aKJIIOYAEMOr0 C JTUM JHIIOM joroBopa. Jluro,
OCYILECTBIISIfOIIEE  OOpabOTKYy  MEPCOHAIBHBIX  JAHHBIX MO  MOPYYEHUIO
Yupexaenusi, o00s3aHO coOJNOAaTh TPUHIUIBI W TpaBuja  o0pabOTKU
NIEPCOHATBHBIX JTAHHBIX, IPEyCMOTPCHHBIC 3aKOHOM, cobJroaaTh
KOH(UICHIIUATBLHOCTh MEPCOHAIBHBIX JAHHBIX, TPUHUMATh HEOOXOIUMBIE MEpHI,
HaIpaBJICHHbIE HAa 00ECIeYeHUE BBIMOIHEHHUS 00S3aHHOCTEH, MPEyCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHUKH, POAUTENU BOCHUTAHHUKOB, WHBIE CYOBEKTBHI IMEPCOHAIBHBIX
JTaHHBIX (anee - CyObeKThl MePCOHATBHBIX JAHHBIX) 00S3aHBbI:

1.7.1. B ciuyyasx, NOpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEIOCTABIATh
YUpexIeHUI0 T0CTOBEPHBIE TEPCOHAIBHBIE TAHHBIE.

1.7.2. 1lpy W3MEHEHUM TMEPCOHAIBHBIX JAHHBIX, OOHAPYKEHHHU OIIUOOK WU
HETOYHOCTEH B HUX HE3aMEIUTEIBHO COO0IIaTh 00 3TOM YUpexKACHUIO.

1.8. CyObeKThl IepCOHAIbHBIX TaHHBIX BIPABE:

1.8.1. Tlonydare uH(pOpPMaLINIO, KACAIOUIYIOCS O0OpaOOTKH CBOUX IMEPCOHABHBIX
JAHHBIX, KpPOME CllydaeB, KOIJla TaKOW JOCTYN OrpaHHYeH (erepalbHbIMU
3aKOHaMH.

1.8.2. TpeboBath OT YupexaeH!s] yTOUHUTh IEPCOHAIILHBIE TaHHbBIE, OJIOKHPOBATH
UX WIM YHUYTOXKHUTh, €CIM TEPCOHAIBHBIC JAHHBIC SBISIOTCS HETIOJHBIMH,
yCTapeBUIMMH, HETOYHBIMU, HE3aKOHHO TOJYYCHHBIMH WU HE SBISIOTCS
HEO0OXOAMMBIMH IS 3asIBJICHHOM LEIH 00paOOTKHU.

1.8.3. JlononHuths nepcoHanbHble JlaHHBIE OIIEHOYHOI'O XapakTepa 3asBICHHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHS.

1.8.4. O6xamoBaTh  JedcTBUS WM Oe3deiicTBUe  YupexJeHus B
YIOJHOMOUYEHHOM OpraHe IO 3aluTe IpaB CyObEeKTOB MEPCOHANBHBIX JAHHBIX WU
B CyJI€OHOM HOPSJIKE.
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2. IIpaBoBbIe 0CHOBaHMS 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX

2.1. IIpaBOBBIMH OCHOBAaHUSAMH 00PaOOTKU MEPCOHATBHBIX JTAHHBIX B Y UPEXKICHUN

ABJISIFOTCA Y CTAaB U HOPMATHUBHBIE MTPABOBBIE AKThI, U1 UCIIOJIHEHUS] KOTOPBIX U B
COOTBETCTBHM C  KOTOPHIMH  YUpPEXKICHHUE  OCYIIECTBISET  00pabOTKy
MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE:

— TpynoBoii KOAEKC, WMHBIE HOPMATUBHBIE MPABOBBIE AKThI, COJEPIKAIINE
HOPMBI TPYAOBOTO MPABA;

— brojpKkeTHBIN KOJIEKC;

— Hamorosslii KOJiEKC;

- I'paxmaHCKu KOHEKC;

— CeMeHHBIN KOJIEKC;

- @epepanbubiii 3ak0H 0T 29.12.2012 No 273-®3 «OO6 o6pa3oBanuu B
Poccuiickon ~ ®depepauun» W OPUHATBIE B COOTBETCTBUM C HHUM
HOPMAaTUBHbIE IMPABOBBIEC AKTHI;

— CouunanbHOe, NEHCHOHHOE U CTPaxoBO€ 3aKOHOJATeNbCTBO Poccuiickoi
denepannu;

- 3akoHOJaTenhLCTBO B cdepe  Oe30mMacHOCTH, B TOM  YHUCIE
AHTUTEPPOPUCTUYECKON 3AIUIIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBAHHMSIMU 00PAaOOTKH MEPCOHATBHBIX JAHHBIX B YUpEKACHUU
TaKXK€ SBIIAIOTCS JIOTOBOPBHI € (DM3MYECKUMHU JIMIIAMM, 3asBIeHUs (cornacus,
JOBEPEHHOCTH) pojauTened  (3aKOHHBIX MPEJCTAaBUTENEH) BOCIUTAHHUKOB,
coryiacusi Ha 00pabOTKy NEepPCOHANIbHBIX JTAHHBIX.

3. lleqn 00padOTKM NEPCOHAJIBHBIX JAHHBIX, X KATErOpUM H IepevyeHb,
KATeropuu Cy0beKTOB, MEPCOHATbHBIE JaHHbIE KOTOPBLIX 00padaTbIBalOTCS,
Croco0bl, CPOKM HX O00pPadOTKH ¥ XpPaHEHHs, MOPAJOK YHHUYTOKEHUS
NMEePCOHAIBHBIX JAHHBIX

1. Leab o00padoTkM: opraHu3anus 00pa3oBaTEJbHOH AeATEJIHLHOCTH I10
o0pa3oBaTeJbHBIM  JOLIKOJBbHOIO  00pa30oBaHHUA, JONOJHHUTEIbHBIM
0011e00pa3oBaTeJbHBIM IPOrPaAMMaM
Kareropuu nanHbIx [lepconanbublie ganuble | CrienyanbHbIe TaHHbBIE
[Tepeuenp bamunus, ums, CBeneHust 0 COCTOSIHUH
JTAHHBIX OTYECTBO; 310pOBbsI

IPaXKJIaHCTBO;

OJT;

JaTa U MECTO POKIECHUS;

U300pakeHne

(pororpadus, Buaeo);

NAaCMOPTHHIE JAHHBIE;

aJIpec perucTpaluu 1o
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MECTy JKUTEIhCTBA;
aapec paKTUIECKOro
MIPOKUBAHWS;
KOHTaKTHBIC JTaHHbIC;
WHIUBUTy ATbHBIN
HOMED
HAJIOTOTIATEIIBIITNKA;
CTpaxoBOi HOMEp
VH/IUBH Ty AIbHOTO
JIUIEBOTO CYeTa
(CHUJIC);

CBEJICHUS,
oOpasyromuecs B
IpOIECCe peann3aliu
oOpa3oBaTenbHOMN
MIPOTPAMMBI;

WHBIC TIEPCOHATBHBIC
JTaHHBIC,
IIPEIOCTaBIISIEMBIC
(bU3UIECKUMU

JUIIAMH, HE0OXO0TUMBbIC
TUTST

3aKJIFOYCHHUS U
WCIIOJIHEHHUSI JIOTOBOPOB,
VCTIOJTHCHHUSI
3aKOHOJIATEIHCTBA B
chepe oOpazoBaHus

Kareropuu OOyuaronuecs, UX poAUTENU (3aKOHHbIE
CyOBEKTOB pEeACTaBUTEIIN)

Crioco0sI ABTOMaTH3MpOBaHHasE 00paboTKa 1 6€3 CpeICTB
00paboTKH aBTOMaTHU3allluU, B TOM

1 (W) (K

MOJIyYEHHE MEPCOHATIbHBIX JAHHBIX B YCTHOU U
MUCBMEHHON (hOpME HETIOCPEACTBEHHO OT CyOhEKTOB
MEePCOHAIBHBIX JJAHHBIX (MX MPEICTaBUTENEH );
BHECEHUS MEPCOHAIIbHBIX JAaHHBIX B KYpPHAJIbI,
peecTpbl 1 UHGOPMAIMOHHBIE CUCTEMBI U
JOKYMEHTBI Y UpexKACHUSI.

Cpoxu 00paboTKH

B Tedenue cpoka peanuzanuu 00pazoBaTeIbHON
POrpaMMBbl

Cpoxu B TeueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOU

XpaHEHUs JIe] B 3aBUCHMOCTH OT THIIA TOKYMEHTa, B KOTOPOM
COJIEPKATCSI IEPCOHAJIBHBIE JTAHHBIC

ITopsinok B coorBercTBuu ¢ ITopsIKOM YHUYTOKEHHUS U
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YHUYTOKCHUS 00e3IMYBaHMS ICPCOHAJIBHBIX JAHHBIX I[@TCKOFO
caga B 3aBUCHUMOCTH OT THUIIA HOCHUTCIIA
NEPCOHATIBHBIX AaAHHBIX

2. Ileab 00padoTKM: BLINOJHEHUs] QYHKIIMA ¥ IOJTHOMOYMA padoToaarest
B TPY/JAOBbIX OTHOIIEHUAX, B TOM YHCJe 00513aHHOCTEH 110 OXpaHe TPyaa

Kareropuu [IepconanbHble Cnenmansuelie iep | buomerpuueckue
JTAHHBIX JTAHHBIE COHAJIbHBIC NEPCOHAJIbHBIE
JTAHHBIE JaHHbIE
Ilepeuenp bamunus, ums, Csenenus o N300paxkeHne Ha
JTaHHBIX OTYECTBO; COCTOSIHUM doto n
oJI; 310POBBS BUJICO3AIUCH,
IPaXKIaHCTBO; MOJIyYEHHBIX C
JaTa U MECTO Kamep
POXKICHUS; HaAOJII0ICHUS
U300paKeHue
(pororpadus);

NaCIIOPTHBIC JaHHBIC,
aJipec perucrpamuu
10

MECTY KUTEIbCTBA;
anpec GaKTUIECKOro
IIPOKUBAHMS,
KOHTaKTHBIC JaHHBIE;
WHIUBU Ty AJTbHBIT
HOMED
HAJIOTOIIATSIbIINKA;
CTPaxOBOW HOMEDP
WHIMBHUTYJIbHOTO
JIAIIEBOTO

cuerta (CHUJIC);
cBeneHus 00
o0pa3oBaHuU,
KBaTM(UKAIUHU,
npodeccuoHaIbHON
IIOJITOTOBKE 1
MTOBBIIICHU U
KBaTM(UKAIIWU;
CEMEKHOE
IIOJIOJKCHUE,

HaJIMuMe JeTeH,
POJCTBEHHBIE CBSI3H;
CBEJCHUSI O TPYJOBOU




NEeATEeNIbHOCTH, B TOM
qucie

HaJIM4YUE NOOLIPEHNH,
HarpaxJaeHu U (WIn)
TUCITUTUTHHAPHBIX
B3bICKAHUM;

JTAaHHBIE O
perucrpanuu

Opaka;

CBEJICHUSI O BOMHCKOM
yUeTe;

cBeZeHUsI 00
WHBAJTUIHOCTH;
cBeaeHus 00
yACpKaHUU
AJTMMEHTOB;
CBEJICHUS O JI0XOJIE C
peAbIIYIIEro MecTa
paboThI;

WHBIE IEPCOHAbHBIC
JTaHHbBIE,
peI0CTaBJIsieMbIe
paboOTHUKAMU B
COOTBETCTBHH C

TpeOOBAaHUSIMHU
TPYOBOTO
3aKOHOJIATEIHCTBA
Kareropuu PaGoTHuKH, KaHAUAATH HA PA0OTY (COUCKATEIH )
CyOBEKTOB
Crioco0sI ABTOMaTH3MpOBaHHasE 00paboTka 1 0e3 cpeCcTB
00paboTKH aBTOMATHU3allUH, B TOM YHCIIC: MTOJyYECHUE TIEPCOHATBHBIX
JAHHBIX B YCTHOM M MUCbMEHHOM hopme
HEMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
BHECCHHUS TEPCOHANBHBIX TAHHBIX B )KYPHAJIBI, PEECTPHI U
WH(GOPMAITMOHHBIE CUCTEMBI U TOKYMEHTBI Y UPEKICHUS
Cpoxku B Teuenune cpoka neucTsus TpyA0BOroO norosopa. s
00paboTKH KaH/IMIATOB - B TCUCHHUE CPOKa, HEOOXOIUMOTO JIJIst
PACCMOTPEHHUSI KaHIUAATYPBI U 3aKITIOYEHUS TPYIOBOTO
JIOTOBOPA
Cpoku B Teuenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIEJT B
XpaHCHHUS 3aBUCHUMOCTH OT THIIa JTIOKYMEHTa, B KOTOPOM COJIepKaTCs

IEPCOHAJIbHBIC TAHHBIC, B TOM YHUCJIC B COCTABC JIMUHBIX ACIJI 50
JCT
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ITopsnox B cootBerctBum ¢ IlopsakoM yHMUYTOXKEHUS W 00E3TUUMBAHUS
YHUYTOKCHUS | YHUYTOXKEHHsSI  INEPCOHAIBHBIX  JAHHBIX  YUYPEKICHHS B
3aBUCHMOCTH OT THIIA HOCUTEISI IEPCOHAIBHBIX JAHHBIX

3. Heab 00padoTku: peajqn3anus rpaxkIaHCKO-MPaBOBbIX I0T0BOPOB,
CTOPOHOIi, BbIroaONpHoOOpeTaTe/ieM WIH MOJy4YaTeJdeM KOTOPbIX
SIBJISIETCH YYpexaeHune

Kareropuu n1aHHbIX [lepcoHaJIbHBIE JAHHBIE

Ilepeuenn bamunus, uMs, OTYECTBO;

JTaHHBIX IACIIOPTHBIE NAHHBIE;
aJipec peructpanuuu 1 (uim) GakTu4ecKoro
POKUBAHMS;

KOHTAKTHBIE JaHHBIE;
WHIMBUIYJIbHBIA HOMEP HaJIOTOIIATeIIbIINKA,;
HOMEP PaCUYETHOIO CUETa;

HOMEpP OAaHKOBCKOM KapThl;

WHBIE IEPCOHANIbHBIC JJAHHBIE,
npenocTaBisieMble (PU3MUECKUMHU JIUIIAMH,
HEO0OXOIUMBbIE TSl 3aKTHOUEHUS U UICIIOJTHEHUS

JIOTOBOPOB
Kareropuu cyObeKTOB KoHTpareHTsl, mapTHEpPbl, CTOPOHBI IOTOBOPA
Cnoco0b1 00paboTKH ABTOMaTHU3UpOBaHHASI 00pabOTKa U O3 CPeCTB

aBTOMAaTH3alluM, B TOM YHUCIIE:
MOJTy4YE€HUE MEPCOHAIBHBIX JAHHBIX B YCTHOM U
NUCBbMEHHOM (opme

HEMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;

BHECEHUSI IEPCOHAJIbHBIX JTAHHBIX B JKYpHAaJIbI,
peecTpbl U MHGOPMAIIMOHHBIE CUCTEMBI U
JIOKYMEHTHI Y UpekKJICHUS

Cpoxku 00paboTKu B  Tewenue cpoka, HEOOXOAUMOro  AJIS
WCTIOJTHEHHMsI 3aKII0YSHHOTO JIOTOBOPA

Cpoxu XxpaHeHus B TEUEHUE CpOKa, YCTaHOBJIEHHOT'O
HOMEHKJIATYpOl Jiell B 3aBUCMMOCTH OT THUIA
JOKYMEHTA, B KOTOpPOM coJiepKaTcs
epCOHAJIbHbIE TaHHbIE

[TopsAnoK yHUUYTOXEHUS B coorBercTBun ¢ [1opsSaKOM yHUUTOXKEHUS U
00€3TMYMBaHNS YHUUTOKEHHSI TIEPCOHAIBHBIX
JTAHHBIX YUpEKJICHUS B 3aBUCUMOCTH OT THUINA
HOCHTEJISI IEPCOHAIBHBIX JTAHHBIX
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4. Illeab 00paboTKku: obecnevyeHne 6€30MACHOCTH

Kareropuu naHHbix [lepcoHaJIbHBIE JAHHBIE

[TepeueHp dbaMuTust, UMs1, OTYECTBO;

JTaHHBIX MaCIOPTHHIC JTAHHBIC;
aJpec peructpanuu u (uian) GakTUIeCKoro
MPOKUBAHMUS;
KOHTaKTHbIC JaHHBIC

Kareropuu cy0ObeKkTOB [Toceturenu YupexaeHus

Crioco6s1 006paboTKU ABTOMaTH3UpOBaHHas 00paboTKa U 0€3 CPesICTB

aBTOMAaTHU3allUM, B TOM YUCIIE:
MOJIYYEHUE MEPCOHANIbHBIX JAHHBIX B YCTHOU U
NMCbMEHHOH (hopme

HETIOCPECTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX
JTAHHBIX;

BHECEHUS NIEPCOHAJIbHBIX JTAHHBIX B JKYpPHAaJIbI,
peecTpbl U MTHGOPMAIIMOHHBIE CUCTEMBI U
JIOKYMEHTHI YUpexKICHUs

Cpoxu 00paboTKH B TeueHne mepuosia HaAXOXACHUS IOCETUTENS
Ha TEPPUTOPUH Y UPEXKIACHUS

Cpoxu xpaHeHHs B TEUYCHUE CpoKa, YCTaHOBJIEHHOI'O
HOMEHKJIATYpOW J€J B 3aBUCUMOCTH OT THIIA
JIOKYMEHTA, B KOTOpOM coaepKaTcs

NepCcoHaIbHBIE IaHHBIC, B TOM YHCJIE MUHUMYM
30 nHel B OTHOILIEHUHW 3alUCEeH KaMep BHUIEO
HaOJI0IEHUS

ITopsAnoK yHUUYTOXKEHHS B cootBercTBHM C [10psIKOM YHUUYTOXKEHUS U
00€3JIMYMBAHMS] YHUUTOXKEHUS TTEPCOHATBHBIX
JIAHHBIX YUpEKJICHUS B 3aBUCUMOCTHU OT THUIA
HOCHTEJISI EPCOHAIBHBIX JTAHHBIX

4. YciaoBus 00pad0TKH NEPCOHAIBHBIX TaHHBIX

4.1. VYupexaeHue ocyliecTBiseT cOOp, 3aluch, CUCTEMATU3AINIO, HAKOIUICHUE,
XpaHeHue, yTouHeHue (OOHOBJICHHE, M3MEHEHHUE), W3BJICYCHHUE, HCIOJIh30BaHUE,
nepenady (pacmpocTpaHeHHe, TMpeaocTaBieHue, JOCTYI), O00e3IUYMBaHuE,
OJIOKUpOBaHUE, yAaJeHUE U YHUYTOKEHHUE TMEepPCOHANbHBIX JaHHBIX. B
COOTBETCTBHM C 3aKOHOJATENHCTBOM O MEPCOHAJBHBIX JTAHHBIX U JIOKAIbHBIMU
HOPMATUBHBIMH aKTaMU Y UpEkKIACHUSI.
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4.2. Bce mnepcoHanbHbIE JaHHBIE YUpeXJECHHE TOJIy4yaeT OT CyObeKTa
NIEPCOHANIBHBIX JIAHHBIX, @ B ClIy4asX, KOIJa CyOBEKT MEepCOHAIbHBIX JAaHHBIX
HECOBEPILICHHOJETHUM, €T0 poauTeNeH (3aKOHHBIX MPEICTaBUTENEH ).

4.3. Tlomyyenue o oOpabOTKYy MEPCOHAIBHBIX JAaHHBIX, Pa3pelIeHHbIX CYyObEKTOM
MEPCOHANBHBIX JAHHBIX Ul PACHpOCTpPaHEHUs, YUpEeXKIACHUE OCYIIECTBISIET C
COOJTIO/IEHUEM 3aMPETOB U YCIOBUM, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuit cag oOpadaThIBaeT NEPCOHAILHBIC IaHHBIE:

0€e3 UCIOoJIb30BaHUS CPEJICTB aBTOMATHU3AIUY;

C MCTIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B IPOrpaMMax U WHHOPMAITMOHHBIX
cuctemax: E-ycnyru. CI'O O6pazoBanue., KouTyp-OKcTepH

4.5.XpaHeHHUE TEPCOHAIBHBIX TAHHBIX:

4.5.1. VYupexaeHue XpaHUT TMEPCOHAIbHBIC JIAHHBIE B TEUCHUE CPOKa,
HEOOXOAMMOro JUIsl JOCTHDKEHMsI 1elled HuX o0palOoTKH, a JIOKYMEHTHI,
COZIepIKalllie MEPCOHAIBHBIE TaHHbIC, B TEYEHUE CPOKA XPAHEHUS JOKYMEHTOB,
IIPEAYCMOTPEHHOTO HOMEHKIIATYPOU JIEJI, C YYETOM apXUBHBIX CPOKOB XPaHEHUS.

4.5.2. llepconanbHbie AaHHbIC, 3a(UKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTEIISX,
XpaHATCS B 3amUpaeMbixX IIKkadax au00 B 3amMpaeMbIX MOMEIIEHUSX, JOCTYI K
KOTOPBIM OTPaHUYEH.

4.5.3. llepcoHanbHble JaHHBIE, OOpabaThIBAEMbI€ C HCIIOJIB30BAHUEM CPEICTB
aBTOMATHU3allUU, XPAHATCS B TaKOM MOPSIKE M HA YCIOBUSX, YTOOBI UCKIIOUUTH
HENPABOMEPHBIM WJIM CIyYalHbIA JOCTYI K HHMM, YHHUYTOXXCHUE, W3MEHEHUE,
OJI0KUpOBaHUE, KOMMPOBAHUE, MPEOCTABICHHUE, PACTIPOCTPAHEHUE TIEPCOHATBHBIX
JTaHHBIX, a4 TAK)KE€ WHBIC HENPABOMEPHBIE JIECUCTBHUS B OTHOLICHUU NEPCOHAIBHBIX
JTaHHBIX.

4.6. JIuua, oTBeTCTBEHHBIE 32 00PAaOOTKY MEPCOHAIBHBIX JAHHBIX B YUpEKACHUH,
IpeKpalarT uX o0padaTeiBaTh B CAEAYIOLIUX CIyYasaX:

JOCTUTHYTHI 1IeTH 00paOO0TKH MEePCOHATBHBIX TaHHBIX;

HCTEK CPOK JICUCTBHUS COTIIAcHs Ha 00pabOTKy MepCOHATBHBIX JTaHHBIX;
OTO3BaHO corJyiacue Ha 00pabOTKy MEePCOHANIBHBIX JIAHHBIX;

00paboTKa MepCcoOHANBHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcoHaIbHbIX JIAHHBIX:

4.7.1. Jerckuii can o0ecreynBaeT KOHPUACHIHMATBHOCTh NEPCOHATIBHBIX JaHHBIX.
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4.7.2. JleTckuii caja nepenaet nepcoHaNbHbIC JAHHBIE TPETHUM JIMIIAM B
CIEAYIOIINX CIIyYasix:

CyOBEKT MEePCOHATBHBIX JIAHHBIX JaJl COTJIacue Ha Mepeayy CBOMX JIaHHbBIX;
nepeaaTh JaHHbIE HEOOXO0IMMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJATENILCTBA B paMKax yCTAaHOBJIEHHOU MPOLIEAYPHI.

4.7.3. JleTckuii caj HE OCYHIECTBIIAET TPAHCTPAHUYHYIO MEPENady epCOHAIbHBIX
JAHHBIX.

5. AKTyaau3anusi, MCIipaBJieHHe, ylajeHHe U YHUUYTOKeHHe TMePCOHAIbHbIX
JAHHBIX, OTBETHI HA 3aMPOCHI CY0HEKTOB NMEPCOHATbHBIX TAHHbIX

5.1. B ciayuae npenocTaBieHusi CyObeKTOM NMEPCOHATBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNieM (aKTOB O HEMOJHBIX, YCTapEeBIINX, HEIOCTOBEPHBIX WU
HE3aKOHHO TIOJIyYECHHBIX II€PCOHAIBHBIX NAHHBIX YUPEXKICHUE aKTyalu3upyer,
UCIIPABIISIET, OJOKUPYET, YJAAISET WIM YHUUYTOXKAET UX U YBEJOMIISIET O CBOMX
JNEUCTBUSX CyOBbEKTa MEPCOHATBHBIX IaHHBIX.

5.2. Tlpu nocTtwxeHuu Iejed oOpadOTKHM TEPCOHATBHBIX JAHHBIX, a TaKXe B
cilly4ae OT3bIBa CYOBCKTOM TIEPCOHAJIBHBIX JaHHBIX COTJIacHsl Ha 0O0paboTKy
MEPCOHANIBHBIX JAHHBIX MEPCOHANBHBIC JaHHbBIE MOAJEKAT YHUUTOXKEHHIO, €CIIU
HUHOE HE PEeTyCMOTPEHO JIOTOBOPOM, CTOPOHOM, noJry4aresemM
(BeIromomIproOOpeTaTeNieM) IO KOTOPOMY  SBISETCS CYyOBEKT MepCOHATBHBIX
JTaHHBIX.

5.3. VYHuUYTOXKEHUE JIOKYMEHTOB (HOCHUTENEH), CoJepk alux MepCOHATIbHbIE
JaHHBIC, TIPOM3BOJIUTCA B COOTBETCTBHUM C [lOpSAKOM YHUYTOXKEHUS U
00e3TMYMBaHUS TEPCOHAIBHBIX JAaHHBIX YUPEXKIACHUS B 3aBUCHUMOCTH OT THUIIA
HOCHUTEIIS TIEPCOHATBHBIX AHHBIX, B TOM YHCJIE IyTeM H3MEIbUYCHUS IIpeaepe,
CTUpaHMsI WK (HOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEJIS.

5.4. Ilo 3ampocy cyObeKTa TMEpCOHAIBHBIX JAHHBIX WU €ro 3aKOHHOIO
MpEACTAaBUTENIST  YUpexIeHue coobmaer emy uHpopMamuioo o0 o0paboTke
NIEPCOHATBHBIX JaHHBIX CYyOBEKTa B CPOKH H B IMOPSAKE, YCTAHOBICHHOM 3aKOHOM.
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